
 

Queenborough School & Nursery 
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Headteacher: Mrs Barbara Conroy BA Ed (Hons) NPQH 
17th September 2020 

Dear Parent/ Carer,  

Thank you for your patience and understanding as we finalise the arrangements for our new Reception children starting school. 

It is very important to us that we get this right for the children, especially given the current situation. While the children have 

settled in so well, we have been aware of how tired many of them are getting after just three hours. Therefore, we would like 

to share with you our plan for how we will gradually increase their timetable, so that they are with us full time by the end of 

term.  

Weeks beginning Monday 21st September and Monday 28th September 

For the next two weeks, we would like ALL children to join us for the morning and have lunch with us (8:30am-12:30pm). 

Children who are being taught by Mrs Tomlin can continue to enter and be collected via the Nursery entrance. We ask those 

being taught by Mrs Austin to use the new middle playground gate for dropping off but continue to be collected by the Nursery 

entrance. Please see the diagram overleaf for clarification.  

Weeks beginning Monday 5th October, Monday 12th October, Monday 19th October 

From Monday 5th October until the end of term, we invite the children to be with us full time (8:30am-2:30pm). Please note, 

ordinarily school ends at 3:10pm, but this has been changed for every year group in the school so that social distancing can be 

maintained at pick-up time. We feel it will cause less disruption to parents’ working patterns to maintain the 8:30am start time, 

rather than change this to a later time. Please note, if you have siblings in other classes whom you wish to drop-off and collect 

at the same time, we ask that you follow these Reception timings for all your children. At this point, we ask that Mrs Austin’s 

group are collected via the same gate as drop-off.  During these weeks, the usual transition activities that we provide for our 

new starters in the Summer term will be provided, in some form, so that the children have the opportunity to see their new 

classroom and meet their new teacher.  

When the children return to us in Term 2, they will be with their new Reception teacher in their allocated Reception classroom 

full time. The exact timings of the day will be confirmed once this has been reviewed for the whole school.  

Week by week summary: 

Week beginning: Arrangements: 

21st September All children in 8:30am-12:30pm (staying for lunch) 

28th September All children in 8:30am-12:30pm (staying for lunch) 

5th October All children in 8:30am-2:30pm  

12th October All children in 8:30-2:30pm 

19th October (3 

days) 

All children in 8:30am-2:30pm 

26th October HALF TERM 

2nd November  All children into their new Reception classrooms. Timings TBC 

 

New Class Groups 

So far, we have enjoyed getting to know the children in their small morning or afternoon groups. However, we have yet to bring 

them together as two larger groups to see how they interact. Therefore, for the next two weeks, the children will remain in the 

same temporary groups and our teachers will use this time to gauge dynamics and friendships, as the children come together 

for the first time, before allocating each child into a final class. For the final three weeks of term, we will place children into 

their new class groups and we will confirm with you which teacher and classroom your child will be having from Term 2. 

 

 



Lunch 

All children in Reception are entitled to a Free School Meal. This term, in light of the current situation, our caterers are 

providing a cold packed lunch. In the first instance, we will provide this for every child so that they have the opportunity to try 

what is on the menu. Our caterers have been very accommodating this term at ensuring that the children are provided with 

something that they like. No child will be forced to eat anything they do not like and they are welcome to wait until you have 

picked them up at 12:30pm and eat at home- we just want every child to have the opportunity to try dinners as early as 

possible.  

Getting it right for all children 

If you are concerned that your child might not be ready to stay in school for so long this term, please do not worry. We are 

committed to getting this right for every child and should you feel that your child would benefit from remaining part time for a 

longer period, we will happily discuss this with you. Similarly, if your child’s current teacher feels that your child would benefit 

from remaining part time for a little longer, we will be in touch with you to discuss this.  

Drop off zones 

T= Mrs Tomlin’s group (Enter via pedestrian gate and leave via car park gate).   

T= Mrs Austin’s group (Enter via middle gate and leave via top gate). 

 

  

Pick up: All children to be collected via Nursery gates at 12:30pm for next two weeks. Mrs Austin’s group to be 

collected via middle playground gate for the final three weeks.  

We are looking forward to working with you to further support your child’s transition into Reception. If you have any queries, 

please do get in touch.  

Yours sincerely,  

 

 

 

Mrs B Conroy 

Headteacher 
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